
 

 JOB DESCRIPTION  
 
POSITION: ONE YEAR FULL TIME COSTUME TECHNICIAN 
 
RESPONSIBLE TO: COSTUME MANAGER  
 
The full time Costume Technician is responsible for constructing and completing all costume 
requirements at The Court Theatre as determined below and by the Costume Manager. 

 
GENERAL RESPONSIBILITIES  
1. To deal with the public and suppliers in a helpful and courteous manner at all times.  

2. To follow standard administrative procedures including security of all monies.  

3. To operate and care for the Theatre’s equipment as instructed and in a safe manner.  

4. To be able to work without direct supervision.  

5. To ensure that all work areas are kept clean and tidy.  

6. To supervise and train staff and volunteers as required.  

7. To assist in other areas of the Theatre as required  

8. To perform any other reasonable tasks which may, from time to time, be required  
 
SPECIFIC RESPONSIBILITIES  
1. To organise, prepare and complete all costume requirements as directed by the Costume 

Manager and in consultation with the Costume Designer.  

2. To construct costumes to an agreed design brief; which may be in the form of drawings and 
written or verbal instruction from the appropriate designer.  

3. To design costumes for productions as required, ensuring that these fall within previously agreed 
budgets.  

4. To organise, prepare and complete pack-ins and pack-outs as required by Production Manager.  

5. To implement all health, safety and emergency equipment, laws and by-laws in the Theatre in 
consultation with the Costume Manager.  

6. To ensure maintenance of the security of the Costume work areas as required for each show 
season, costume store and related resources. 

7. To ensure maintenance of costumes 

8. To recommend to the Costume Manager regarding the maintenance of adequate stocks of such 
materials as necessary.  

9. To propose to the Costume Manager, the purchase of tools and equipment as necessary.  

10. To provide hands on assistance in other production areas as required  

11. To be available for consultation on an ongoing basis.  

12. To complete other tasks as required by the Costume Manager or Production Manager such as 
occasional soft props and set dressing. 

 
The Costume Manager and Production Manager will be available for consultation on an ongoing 

basis. 


